Class of Work - Determining the "Class of Work" is necessary because of the requirement
that the prime contractor perform 30% of the work with his own work force and that the prime
contractor be prequalified in the class of work listed in the advertisement, bid booklet, and
special provisions.

Regardless of how obvious the "Class of Work" might be, you still must fill out the form. It may
be used later by legal staff should a contractor file a bid protest.

Before you can complete the "Class of Work" sheet you first need a complete estimate with
completed quantities and dollars. Select the bid items from the ODOT web page. Included
with each bid item is a number designation that matches with those on "Page 1" of the
worksheet.

The "Class of Work" is calculated by filling out the "Class of Work" form. This form is available
in electronic format on the Specifications "Manuals, Guides, Forms and Publications" web site
at:

http://www.oregon.gov/ODOT/HWY/SPECS/manuals_forms_etc.shtml
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Important Notice

This page is now located at a new web address (URL). Flease take a moment to re-bookmark this
page if you have saved it as a favorite. We apologize for any inconvenience.

Dverview

Manuals
Guides
Forms

Publications

This web page provides warious manuals, guides, forms, and publications that will help in the
preparation of project PS&E documents.

These manuals, quides, forms, and publications are formatted in Adobe Acrobat .pdf, M3 Word .doc,
and M5 Excel .xls.

Before using any of the forms, download them to your hard drive. [V]
Q Internet
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Address @ http: /fwww.oregon. gow/ODOT HWY SPECS /manuals_forms_etc. shtml#Forms
Forms

Addenda Letter (doc) (Addends Letter Policy (pdf))
Prepare addsnda lstters

Bid Booklet/Special Provisions Document Assembly (doc)
Initial assembly of the project special provisions

Class of Work (blue sheet) (xls) (Instructions (pdf))

Determine the class or work

DBE/CIT Civil Rights Sheet (vellow sheet) (xls)
Use to request DBE/OIT numbers

Summarize the engineer's estimates

Final Plans Quality Control Checklist (doc)
Quality control checklist (complste deliverables)

Final Plans Quality Control Transmittal Letter (doc)
PS&F transmittal lettter

HNon-Exempt Federal Aid Project Addenda Documentation (doc)

Estimated Construction Authorization (green sheet) (xls) (Engineers Estimate Policy (pdf))

@ http: {fwww.oregon.gow fODOT HWY (SEOPL fdocs fforms fdass. xls
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Select Class of Work (blue sheet)

|- Microsoft Excel - class1.xls
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CLASS OF WORK

Prepared at Advance
NOTES: Section

Date

|:| Prepared at Final

Highway Specification VWriter

1. Use the

i County
alculation ) i
Page” to enter Kind of Waork

Costs (See HIGHWAYS, ROADS, STREETS
TAB below).

CLASS Class(es) efwarkinclude but are not limited to work listed in

parenthesis. (Circle classies)to be adverised.) Cost Estimate

Percent of
Total Estimate

2. Complete
and print bath . EARTHWORK AND DRAINAGE (Clearing, Earthwork, Blasting,
"Class of Riprap, Culverts, Manholes, Inlets, Storm Sewers, Sanitary Systems)

lork; Hage d _ BRIDGES AND STRUCTURES (Cancrete, Steel, and Timber
and Page 2 Bridoes; Retaining Walls and Soundwalls: Seismic Retrofit, Box
sheets (see Culverts; Structural Plate Pipe and Pipe Arches)

TABS below).
- PAINTING * (Bridges and Buildings)

3. Print on

blue color - ROCK PRODUCTION * (Aggregate Crushing, Sanding Rock)
paper. . AGGREGATE BASES

- ASPHALT COMCRETE PAVING AND OILING (Faving, Chip
Sealing, Crack Sealing, Slurry Sealing, Fog Sealing)

. PORTLAND CEMENT COMCRETE PAVING

- PAVEMENT MARKINGS (FPermanent - Painted, Durable, Markers,
Calculation Page . Class of Work, Page 1 Class of Work, Page 2 |l

Ready

UM
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Select "Calculation Page" Tab

This calculation sheet a
Use the Bid tem List 1o ¢ s C 4 ciated with it
Use ENTER" key to Ve up
Each time you enter a value in a cell r to the appropriate place on the "Class of
Work, Page 1" sheet
1 | 2 3 4 5 6 7 8 | 9 10
R | o AC Paving and I P | 1
i af wark ;E:Irlnuorl and; Drrl:l,c.'s :\n.:| Painting - Auck C .:.I. 9 and CC Paving .I:I cmr_‘.r'.t Sigring | Electrical
| “Desoription | Drainage | Structures Product Markings |
{Dollar amount!
[+« » w]\ Cakulation Page  Class of Work, Page 1 /. Class of Work, Page 2/ [+ | v

The form is set up so that the appropriate data can be entered into the appropriate fields and
then, by using the tab and/or enter keys, move to the next field. Using the number designation
from the ODOT bid items, fill in the appropriate dollar amounts on the "Class of Work"
worksheet. For example, asphalt paving bid items would be entered under the heading
"6 AC Paving and Oiling". Depending on the project, there may not be enough lines on the
worksheet to accommodate each individual bid item. Therefore, it may be necessary to add
common numbered items together.

Thiz calculatien shest allews you te enter values for the different "Clazzes of Work™
Uze the Bid tem List to determine the different clazses to list. Each bid tem has a class of work as=sociated with it.
Use the "ENTER" key to move up and down. Use the "TAB" key to move left and right.
Each time you enter a value in a cell, it will automatically tetal at the bettem and tranzfer that number to the appropriate place on the "Class of
Work, Page 1" shest.
Clasz of Work 5 3 4 5 5 o
......... humber ! : N Ny N ! : : 1
Earthwork and} Bridges and - Rock Aggregate  (AC Paving and . Pavement L .
Class of Work. \ g &
Diescription Drainage Structures Painting Production Bazes Qiling el Markings Salle Blectrical L
274.481.50 117,300.00: 1,022 166.00 18,852.00 14,218.00
Dollar amount
-
M 4 » M) Calculation Page/ Class of Waork, Page 1 Class of Waork, Page 2 1] | n
Ready MM
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Fill out the project information in the top portion of "Page 1". If you use the calculation page
the totals are automatically entered on the Class of Work form "Page 1" under the correct
heading.

CLASS OF WORK

[] Prepared at Advance [] Prepared atFinal
NOTES: Section OR Hwy Anyroad - OR Hwy Anystreet Date January 1. 2004
Highway Any Highway and Every Street Specification Writer Snogdrass

.1 Use the County Baker, Curry. and Grant
"Calculation

Page” to enter Kind of Work Grading, Paving. and Signs
Costs (See HIGHWAYS, ROADS, STREETS

TAB below). CLASS Class(es)of work include but are not limited to work listed in Percent of
parenthesis. (Circle classies)to be advertised.) Cost Estimate Total Estimate

2. Complete
and print both . EARTHWORHK AND DRAINAGE (Clearing, Earthwork, Blasting,
"Class of Riprap, Culverts, Manholes, Inlets, Storm Sewers, Sanitary Systems) 274 481 50 15 0%

Wiy, g2 © _ BRIDGES AND STRUCTURES (Cancrete, Steel, and Timber
and Page 2 Bridges; Retaining Walls and Soundwalls; Seismic Retrofit; Box

sheets (see Culverts; Structural Plate Pipe and Pipe Arches)
TABS below).

- PAINTING * (Bridges and Buildings)

3. Print on
blue color
paper. . AGGREGATE BASES 117.300.00

- ASPHALT CONCRETE PAVING AND OILING (Paving, Chip
Sealing, Crack Sealing, Slurry Sealing, Fog Sealing) 1.022 166.00

. PORTLAND CEMENT CONCRETE PAVING

- ROCK PRODUCTION * {Aggregate Crushing, Sanding Rock)

. PAVEMENT MARKINGS (Permanent- Painted, Durable, Markers,
Delineators) 19 9542 00

. SIGHING (Permanent) 14 21600

- ELECTRICAL (Traffic Signals, lllumination, Ramp Meters, Roadway
Weather Infarmation Systems (RWIS), Variable Message Signs
(VM3), Traffic Cameras)

- LANDSCAPING * (Roadside Seeding, Lawns, Shrubs, Trees,
Irrigation Systems, Topsocil, Temporary and Permanent Erasion
Caontrol) 10.306.00

- MISCELLANEOUS HIGHWAY APPURTEMANCES (Guardrail,
Barrier, Curbs, Walks, Fences, Protective Screening, Impact
Attenuators, Cold Flane Pavement Removal, Rumble Strips) 78.133.00

. TEMPORARY TRAFFIC CONTROL * (&l Temporary Traffic
Control ltems including Flaggers and Pilot Cars) 128.941.00

- BUILDINGS * (Toilets, Bathhouses, Maintenance, Sand Sheds)

. OTHER *
{Cnly use with the Specification Engineers approval.)

* Contractors qualified under these

Classes of Work are typically NOT
prime contractors. Ohtain the SUBTOTAL 1.665 495 50 90 9%

Specification Engineer's concurrence  MOBILIZATION 166.500.00 9.1%
before including as prime contractor. TOTAL 51831995 50 100.0%
(Continue on next page)

Calculztion Pege 3 Class of Work, Page 1/ Class of Work, Page 2
Ready MM A
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The "Class of Work" form will also calculate the "SUBTOTAL ", and once the number for
"MOBILIZATION" is entered, will calculate the "TOTAL".

"MOBILIZATION" should be 10% of the "SUBTOTAL", and already included in the Engineer's
Estimate. If not, you need to recalculate Mobilization on the Engineer's Estimate to 10% of the
subtotal. The calculated number is entered in the appropriate blank on the "Class of Work"
form. Note that the percentage will show less than 10% of the "TOTAL".

Recognize that the Contractor must self perform at least 30% of the project work (see
00180.20 in the Oregon Standard Specifications for Construction).

Look over the "Class of Work" form column marked "Percent of Total Estimate". For example,
if any of the individual classes are 20.9% or greater (20.9% + 9.1% "MOBILIZATION" = 30%)
you should consider using that class. Insert the class number in the appropriate box on
"Page 2" of the Class of Work form. The percent will automatically be entered and the
"MOBILIZATION" percent will be added.

If no items are 20.9% or greater, or the item is one with an asterisk, then it will be necessary
to select two, or at the most three classes that must be combined to reach the specified 30%.

Fill out "Page 2" by simply entering the number of the class of work category from "Page 1"
into the field. The form will automatically calculate the percentage. (Notes: 1. Mobilization is
already assumed to be done by the prime contractor. 2. Do not use "13 Temporary Traffic
Control" as one of the categories on "Page 2".)

NOTE:

Enter the class number under the "Class Mo." heading.

The percentages will automatically be filled in and totaled.

Use the "ENTER" key to move up and down. Use the "TAB" key to move left and
right. Use the ARROW keys to move any direction.

Class(es) in combination that are at least 30% of page 1 "TOTAL"

Class Mo. | Percent Class Mo. ¢ Percent Class Mo. ¢ Percent Class Mo. ¢ Percent
G 55.8%

Mobilization 9.1% Mobilization Mobilization Mobilization

Total 64.9% Total Total Total

Class Mo. | Percent Class Mo. ¢ Percent Class Mo. ¢ Percent Class Mo. ¢ Percent

Mobilization Mobilization Mobilization Mobilization
Total Total Total Total

Class Mo. | Percent Class Mo. ¢ Percent Class Mo. ¢ Percent Class Mo. ¢ Percent
1 1

2 2 ? P
Calculation Page Class of Work, Page 1 3 Class of Work, Page 2 / 1]
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The following are some examples of determining the class of work:

e If one class of work is sufficient to obtain the required 30% then use that in the ad and
boiler plate bid booklet and special provisions:

10. Electrical + Mobilization = 35%.
The class of work would be described as:

"The Class or Work for this project is: Electrical".

o If two classes of work are a major part, then:

6. Asphalt Concrete Paving and QOiling + Mobilization = 40% and
10. Electrical + Mobilization = 40%.

The class of work would be described as:

"The Class or Work for this project is either: A) Asphalt Concrete Paving and Qiling , or

B) Electrical".

o If the work is fairly evenly divided between several classes of work, the determination
becomes more complicated:

7. Portland Cement Concrete Paving + Mobilization = 29.9% ~ 30% and
5. Aggregate Bases + 6. Asphalt Concrete Paving and Oiling + Mobilization = 30.1%.

The class of work would be described as:

"The Class of Work for this project is either: A) Portland Cement Concrete Paving, or
B) the combination of 1) Aggregate Bases & 2) Asphalt Concrete Paving and Qiling".

Use A) and B) when there are options "either - or". Use 1) & 2) when the classes must be
combined to reach the minimum.

The single class selected above or the combined classes are then entered on the "Description

of Work" page under the subheading "Class of Work". Pick from the established list and
indicate whether the project is a single class of work or a combination.
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